Agreement with a worker to have work carried out
(Agreement with a worker)

1. Principal details

Business name

	


ABN or ACN

	


Board of Reference number

	


Business address

	

	


2. The worker’s details
Full name

	


Address where the work will be performed

	

	


3. The work is being provided on the following basis, as specified under the Award

 Full time – 38 hours per week

 Part time – 15-37 hours per week

If Part Time, write down hours agreed  
[image: image1]  hours

 Part time – less than 15 hours per week*

*
If you want to employ a worker for less than 15 hours per week you need written approval from the TCFUA.

**
With agreement of the worker, part time hours may be averaged over a period of 4 weeks maximum. Where part time hours are less than 15, the additional consent of the TCFUA is required.
 Yes, I have written approval from the TCFUA, and have attached a copy of this documnt to this Arrangement

The total number of hours per week you have written approval to employ the worker for

	


4. Agreement to supply the worker with copies of the Work Record/Garment Specification Sheet, Fair Work Statement, and Information Statement for Outworkers prior to the commencement of any work (to meet your legal requirements under the Award).

I agree to provide the worker with a copy of the

 Work Record/Garment Specification Sheet 

 Fair Work Statement*

 Schedule F, including Information Statement for Outworkers*

*If these statements are NOT in English, enter the language below

	


5. Mandatory details of this arrangement

Minimum conditions for workers

The Information Statement for Outworkers explains some of the minimum conditions workers are entitled to under the Award. Workers are also entitled to the benefits provided under the National Employment Standards. 

agreement to provide minimum conditions

· Minimum conditions of this written agreement are

· maximum weekly hours of work

· requests for flexible working arrangements 

· parental leave and related entitlements

· annual leave

· personal/carer’s leave and compassionate leave

· community service leave

· long service leave

· public holidays

· notice of termination and redundancy pay, and (continues over)

· provision of the Fair Work Statement covering
· hours of work

· work on weekends and public holidays

· how long it should take you to perform the work

· how we will pay you

· what happens if no work is available, and
· a number of other provisions of the Award that factory or in-house workers are entitled to.

Visit www.fairwork.gov.au
This written agreement will be provided to the worker in a language the worker has confirmed they understand.
Any proposed variation to this agreement will also be in writing and will take effect three days after it is signed.
6. Provision of reasonable time for the worker to review the written agreement

Under the Award, workers are entitled to receive a copy of the proposed agreement within a reasonable period of time to review it before it needs to been signed.

A copy of this agreement, including additional requirements that must be included in any written agreement with a worker, was provided to the worker on

	Date


which we agree is a reasonable period of time, before it was signed.

7. Terms of arrangements
A principal must not make an arrangement unless:

· the arrangement contains a term requiring the person with whom the arrangement is made to have a written agreement with any other person who performs any work which is the subject of the arrangement

· the written agreement must specify each of the matters set out in clause F.3.2(a); and
· the written agreement must provide for wages and conditions no less favourable than those contained in clauses F.4 and F.5
The written agreement must be entered into prior to any work being performed by the third party.
The worker agrees to comply with all of the requirements of the Award in relation to this arrangement.

record keeping
As part of your obligations under the Award, you must retain a signed copy of the proposed written agreement, and any variation. If documents are provided in a language other than English you must also retain an English language version of each.
8. Agreement

We hereby agree to entering into an arrangement to have work carried out, as specified above. This arrangement will provide the minimum conditions for workers and meet the obligations under the Award.

Principal's  signature
	Full name


	Position


	Signature


	Date


Worker’s signature
	Full name


	Signature


	Date
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